
 

 

 
Stepping Stone Preschool 

 

Risk Assessment for Opening September 2020 

 

 

 
Rationale: 
On the 11thMay 2020, preschools across England were told to begin to prepare for a wider opening for children in early years as well as the children of critical workers 
and vulnerable children in our care. In preparing this risk assessment we have researched the government advice for preparing for opening on 7th September 2020.  
 

This risk assessment sets out the measures we are taking to minimise the spread of COVID-19 as Stepping Stones reopens as an educational establishment for pupils. 
This risk assessment should be followed carefully in order to protect staff and children alike.  
 
 

Risk Who is 
at risk? Control measures / Actions 

RAG 

Further notes R A G 

 
Check to 
prepare 
buildings 
and site 
for safety 
on re 
opening.  

Staff 
pupils 
and 
parents 

Planning 
Building / Infrastructure / Systems Check 

- All usual daily risk assessments will be completed 
 
 

   
 

 
 
Mangers to check 
with Knebworth 
Parish Council 
 
  

 
As above 

 

Building 
- Knebworth Parish Council to undertake a visual check for defects and damage to the 

building and outside areas. 
 

    
Managers to check to 
with Knebworth 
Parish Council before 
opening 
 

 
As above  

Infrastructure 
- Electricity check: check of circuit breakers, sockets for any overload or damage and 

test RCD’s.  

    
Managers to check to 
with Knebworth 



 

- Make sure water heater is operational and maintenance and servicing is up to date.  
- Check all equipment is safe and operational. Confirm kitchen is clean and there is no 

vermin issue. All out of date food disposed of.  
- Enhanced cleaning regime is in operation with daily checklist.  
- Check all windows work to ensure ventilation is secure.  

 

Parish Council before 
opening 
 
Cleaning to be 
completed before 
school opens on 
7/9/2020  

 
As above 

 

Systems 
- Fire detection and alarm systems to be checked.  
- Fire Extinguishers to be checked.  
- Phone lines checked and operational. 
- Wi Fi test working and systems checked. 

 

   Managers to check to 
with Knebworth 
Parish Council before 
opening 
Managers to check wi 
fi and phone 
 

 
As above 

 

Equipment 
- All IT equipment will be checked to make sure they are operational and in good 

working order.  
- PAT testing dates confirmed and any testing booked in based on usual rota.  
- All kitchen equipment checked to make sure it is available and working correctly.  

 

    
Daily risk assessments 
being followed  

As above 

 

Maintenance and Testing 
- Check EIRC and PAT testing is completed and within schedule.  
- Check water and legionella controls are undertaken and on schedule.  

 

   Managers to check to 
with Knebworth 
Parish Council before 
opening 
 

 
As above 

 

Preparing Building 
- Ensure all health and safety checks have been undertaken before opening (fire, 

alarm, emergency lighting, water and hygiene) in line with government advice.  
- New fire drill procedure has been developed by Managers.  
- All staff will clear surfaces and complete a ‘Deep Clean’ prior to opening to pupils. 
- Floors and carpets will be cleaned prior to opening. 
- Window restrictors checked 

   
 

 
PPE equipment and 
provided 
 
Make signs to use 
within preschool  
 
Supply line 
established for 



 

- COVID-19 posters in place including signs for parents, staff and children. It will also 
include signs for contractors and deliveries when arriving on site. These will focus on 
hand washing, respiratory hygiene and 2 metre social distancing rules.  

- Visitors use hand sanitiser when arriving on site.  
- System in place for drop off and pick up of children whereby there is no need for 

parents to enter the site.  
- Parents to wait outside white fenced off area to drop off the children and collect the 

children. Parents will be told to follow social distancing rules. 
- All exterior doors can be left open so door handles do not need to be used. The fire 

escape will have a stair gate across it to prevent children using this entrance. In the 
case of a fire alarm, the external doors and fire doors will then be closed.  

- Tables will be spaced to allow more space between children. Excess chairs will be 
moved into storage cupboard.  

- Room will be developed so we have minimum items on surfaces. Easy clean for staff.  
- Children’s belongings will be spread out to allow greater distancing when storing 

equipment such as coats and bags. Children will store their belongings individually 
on arrival giving them time and space. Lunch boxes will be placed on the lunch box 
trolley and handed out by staff at lunch time to prevent crowding. 

- All soft furnishings, soft toys and hard to clean toys will be removed and placed in 
storage.  

- All laptops, computers and tablets will be cleaned (using ICT anti bacterial wipes) 
prior to opening.  

- Handwashing posters in toilets and by sinks for children to understand the process.  
- Additional cleaning products have been acquired, a deep clean will be carried out, 

including a carpet clean once a week when the building is empty on a Friday 
afternoon. 

- PPE equipment, Face masks, face shields and gloves provided for staff 
 

cleaning materials 
and resources.   
 
Managers to talk to 
Knebworth parish 
council about 
footballers and youth 
club sharing building 
as to them deep 
cleaning building after 
use 

 
Reducing 
the 
spread 
and risk 

Staff, 
Parents 

and 
Pupils  

Prepare Staff, Parents and Pupils 
Staff 

- Staff have discussed preventative measures via a preschool Action Plan and during 
an onsite meeting.  

- Action Plan and Risk assessment have been developed and shared with Committee 
and all staff.  

    
 
 
Risk Assessment for 
Vulnerable adults to 
be developed by 



 

of COVID-
19 

- Meeting taken place by Lisa and Elaine to locate issues and decide how we can 
manage these focusing on: room layout, resources, timings of the school day, drop 
off and pick up arrangements, curriculum development and PPE equipment and 
cleaning supplies to order to specific standard. Staff meeting in Stepping Stones to 
take place before school opens. 

- Potential vulnerable staff identified.  
- Individual risk assessment for vulnerable staff if needed.  
- Information shared about testing available for those at risk.  
- Assessment made on how many available staff we have to then open the site.   
- Curriculum being discussed to prioritise what the needs of the children are. PSED, CL 

and PD are initial focus areas with the specific areas fitting in when opportunities 
arise or children are ready.  

- Lunch to be as socially distanced as possible without being detrimental to children’s 
wellbeing.  

- There is a new system to drop off and collect. Information put on Facebook, our 
website and emailed to parents (if possible) will explain the process and be shared 
before preschool returns.  

- Staff fully briefed in staff meeting on use of PPE and the new routines and 
procedures in preschool.  

- Stepping Stones will operate from Monday to Friday. It will currently remain closed 
on Friday afternoons due to current demand.  

Manager if it 
becomes necessary  
 
 
Staff will be provided 
with new protocols 
 
 

 
As above  

 

Parents  
- Parents informed of one parent to drop off and collect.  
- Protocol of rules for drop off and collections so parents are aware of the new rules 

and expectations. These will include: use of new system, 2 metre social distancing at 
drop off and pick up, one parent rule, children must be well on arrival and showing 
no symptoms on arrival, good respiratory hygiene practised at home and if a child 
becomes unwell at school a swift pick up by parents.  

- If children appear unwell their temperature will be taken by a member of staff.  
- Phone call or email to Stepping Stones if parents need an appointment to discuss 

any part of the child’s education. Drop ins are no longer viable. Discussions will take 
place by phone. 

    
Protocols for parents 
have been developed 



 

- Information available on Stepping Stones website, Facebook page and emailed to all 
parents (if possible) to demonstrate how to drop off children, whilst following social 
distancing rules.  

- Informed in advance of the planned new opening times (hours and days) from 7.9.20 
to allow for arrangements to be made. 

 
 

 

Children 
- Medically vulnerable children identified, discussion had with parents to see if they 

are able to return to preschool, advice from GP or medical professional sought. If 
advice is to stay home the children will have Home Learning provided. 

- Individual risk assessment for vulnerable children if needed.  
 

   Risk Assessment for 
Vulnerable children to 
be developed if it 
becomes necessary  
 
Risk Assessment for 
SEND children to be 
developed with 
SENCO if necessary 
 

 
Reducing 
the 
spread 
and risk  
of COVID-
19 

Staff, 
pupils 
and 

parents  

Do 
Control Access 

- Entry point for school clearly signed and controlled by staff. Entry only for 
contractors, staff and children controlled by staff. Clear rules for contractors on 
handwashing and respiratory hygiene.  

- Entry onto site for the children and parents controlled by members of staff.  
- Parents will drop the children off at the gate they will be met by a member of staff 

and their temperatures will be taken. Children will be walked in by a member of 
staff.  

- If the queue system is full, the parent and child are to wait in the car until a space on 
the system becomes available.  

- Any child showing any of the symptoms will need to return home and seek advice 
from 111.  

- Hand sanitiser will be available in the entrance. All children will wash their hands 
under staff supervision when they enter Stepping Stones.  

- If a child appears to be unwell at the gate, their temperature will be taken to decide 
if they are well enough for Stepping Stones. This will be taken via an infrared 
thermometer.  

    
 
Development of 
signage for the site.  
 
 
 
 
 
 
 
 
 
 



 

 

 
As above 

 

Implementing Social Distancing 
- It is acknowledged that children of this age group are not capable of, and should not 

be forced to implement, social distancing, therefore we will use only the following 
social distancing measures: 

- Handwashing and good respiratory hygiene will be taught to the children and staff 
will check that they are using it.  Number of toys will be reduced.  

 

    
Gloves, anti-bac 
wipes and 
disinfectant will be 
available to all staff 
and stored safely in 
the disabled toilet.  
 
 

 
As above  

 

Implement Infection Control Measures 
- Handwashing is a priority for all in school. Children taught and reminded about the 

rules of handwashing and poster will reinforce the message. 
- Adults MUST follow the handwashing guidance at all times.  
- All staff and children will wash their hands on arrival and before leaving. This will 

also be done after coughing and or sneezing and before and after eating.  
- Staff are able to choose to wear PPE equipment if they would like to. Stepping 

Stones will have a provision of masks, gloves, aprons and visors for protection.  
- Develop good hygiene practises through games, songs and activities. Staff will 

support those children who find this hard. 
- Adults and children are encouraged not to touch their mouth, eyes and nose.  
- Use of tissues or elbow for ‘Catch it, Bin it, Kill it’ message with poster on display.  
- New bins, with lids, to contain used tissues in lined with drawstring bags to lower 

the risk of transmission.  
- Windows, where possible, kept open to allow natural ventilation.  
- Doors, where possible, will be propped open to limit the use of door handles.  
- Sanitiser spray and antibac wipes in kitchen and in the toilet area.  
- Thorough cleaning of tables after lunch and snack and then at the end of the day.  
- All surfaces will be cleaned and disinfected at the end of each day.  
- All touched and shared resources will be appropriately cleaned whilst children are 

eating lunch and at the end of the day. 
- New daily cleaning checklist to be followed.  

    
lessons on personal 
hygiene  
 
 
Terri will be asked to 
place all the 
government 
document links on 
website page.  
 



 

 
As above  

 

Illness Procedures 
- PPE will be used in school as usual when a child needs intimate care.  
- If a pupil develops a temperature over 37.8° or a dry persistent cough during the 

day, they should be moved out of their ‘bubble’ and moved into one of the two 
designated areas immediately.  

- PPE equipment MUST be used if a pupil becomes unwell with symptoms of 
coronavirus (temperature of over 37.8 degrees, persistent dry cough or loss of taste 
or smell) whilst in the setting and needs direct personal care until they can return 
home.  

- The child will need to be taken to the disabled toilet away from other staff and 
pupils, but where they can still be safely seen. A member of staff should apply PPE 
equipment, if they are less than 2m from the child, until the child is collected by a 
parent.  

- A member of staff MUST telephone the child’s parents and ask them to collect their 
child, and any siblings, immediately.  

- At the earliest opportunity a deep clean of the areas used by the child must be 
undertaken. 

- PPE equipment then needs to be safely bagged in two layers of bin bags and left 
safely and securely on site for 72 hours until it can be disposed of safely and 
correctly.  

- The guidance states that the child will be able to have access to a COVID-19 test. If 
this is shown to be positive they must isolate for 7 days and their immediate family 
for 14 days. If the test result is positive, the ‘bubble’ will also be sent home from 
Stepping Stones for isolation for a period of 14 days. If the setting has any confirmed 
cases of COVID-19 we will contact Public Health England’s Local Health Protection 
Team. 

- If the test is negative, the child may return to Stepping Stones immediately. 

    
Staff meeting will be 
given to staff on the 
procedures using PPE.  
 
Rules and Protocols 
will be sent to the 
parents.  

 
As above  

 

First Aid 
- All staff are first aid trained. They will be asked if they are willing to provide first aid 

for the children who are attending preschool.  
- All staff must wear gloves when dealing with any blood injuries.  
- Staff will follow the procedures in the First Aid policy accompanied with the greater 

level of PPE in case of suspected coronavirus.  
 

    
First Aid policy will be 
adapted and 
developed with an 
annex covering 
COVID-19 



 

 
As above  

 

Staff Illness 
- Staff have been emailed and have confirmed that they understand that they are not 

to attend work in the case of anyone in their household displaying symptoms of 
Covid-19. 

- If cover is required it will be done in the usual way, however there are only four/five 
members of staff able to work during this time so if there reaches a point when 
more than two members are unable to attend work then the setting will have to 
close. 

 

    
 

 
 
 
 
 

Staff and 
pupils 

Cleaning  
- Cleaning will take place by staff at the end of each day and recorded on the new daily 

cleaning checklist. 
- Hands will need to be washed for 20 seconds with soap and water after cleaning. PPE 

is available to staff if they wish to use it.   
- If there is a need for more extensive cleaning due to body fluids a surgical face mask 

and or visor are available to be worn.  
- The following products should be used when cleaning in preschool based on the DfE 

guidance https://www.gov.uk/government/publications/covid-19-decontamination-
in-non-healthcare-settings:  a combined detergent/disinfectant solution at a dilution 
of 1,000 parts per million available chlorine or a household detergent, followed by a 
disinfectant with the same dilution as above or if they use an alternative 
disinfectant, check that it’s effective against enveloped viruses.  

- To clean all hard surfaces disposable equipment, including antibac wipes, and 
machine washable mop heads will be needed.  

- During the day, regularly touched surfaces will be wiped down with antibac wipes by 
staff.  

- All tables and chairs and floors will be cleaned with disinfectant at the end of each 
day. 

- Soap dispensers will be replaced when low. 
- Bathrooms will be given their usual thorough daily clean. 
- Door handles and touch points will be cleaned with disinfectant each night. 
- Technology will be wiped down daily. 
- Check with the Deep Clean checklist supplied with this document.  

    
 
We will be using the 
government advice 
on cleaning non-
healthcare settings.  
 
Deep clean misting 
devices to be 
ordered.  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


 

- All cleaning materials to be cleaned/disposed of in accordance with DfE guidance 
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-
healthcare-settings 

- We will have a bin designated as a safe and secure place (away from children) where 
we can store waste from suspected cases until the person's test results are known, 
or for at least 72 hours if they test positive. 

- A staff member will clean after preschool on Monday – Thursday and then a deep 
clean will be on Friday afternoon every week by two members of staff 

 
 
Reduce 
the risk 
and 
spread of 
COVID-19 

 
Office 

staff and 
pupils 

Office 
- All contractors will need to be booked in and expected to arrive. They will also need 

to bring in their own COVID-19 risk assessments. They will also need to bring their own 
PPE based on the requirements of the preschool.  

- All packages will be handled with gloves or hands will be washed after handling 
packages.  

- All visitors to site will be booked in so we know they will be arriving at specific times.  
- All meetings will take place where possible via online meetings.  

 

    
 

 
Reduce 
the risk 
and 
spread of 
COVID-19 

Staff, 
Committ

ee nd 
pupils  

Review 
- Risk Assessment will be checked by committee and sent to all staff and parents. 
- Consult staff on this risk assessment.  
- Risk assessment to be placed on website. 
- All staff, led by the manager, will monitor the application of these protection 

methods.  
- Staff MUST report non-compliance to the manager or to the chairperson in case of 

the manager.  
 

    
Support from 
committee, especially 
chairperson. 

 
Lisa Geary and Elaine Gregory 
22/7/2020 
Updated 2/9/2020 
This has been approved by all staff and committee ……………………………. 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings

